
Spanish - Native
English - Advanced  

Microsoft Office
Prezi
Illustrator
Photoshop
Premiere

S K I L L S  &  L A N G U A G E S  

E D U C A T I O N  

W O R K  E X P E R I E N C E  

Follow up of invoices,  contracts and personal relationships with:
Customs brokers / Suppliers / Transport insurance.
Advance payments for customs (VEPs).
Monthly/Weekly cash plans.
Reports for annual audits.
Monthly report decrease and increase of customs duty 
payments.
Creations of PR/PO for payments of the provideers.

P A Y M E N T  M A N A G E M E N T

H U A W E I  T E C H .  I N V E S T M E N T  C O .    |    J U N  2 0 1 6  -  J U N  2 0 1 7  

F A E C C    |    2 0 1 7  -  C U R S I N G  

I N T E R N A T I O N A L  B U S I N E S S

A D R I A N A  
S A Y A G O

S O L I D  E X P E R I E N C E  I N :  

P U R C H A S E S  

B I L L I N G  

L O G I S T I C S  

A B I L I T Y  T O :  

O F F E R  H I G H  L E V E L S  O F  S E R V I C E .

C A P A B I L I T Y  O F  A D A P T A B I L I T Y .  

P R O F I L E  C O M M I T T E D .   

L E A D E R S H I P .  

M U L T I D I S C I P L I N A R Y .  

P R O F I L E

0 3 / 1 3 / 1 9 9 2  

V E N E Z U E L A  

1 1 5 1 3 6 9 4 7 3  

1 1 6 5 0 5 0 4 3 2  ( W H A T S A P P )  

A D R I A N A S _ 1 2 @ H O T M A I L . C O M  

A R A O Z  2 3 7 9  -  P A L E R M O  ( C A B A )  

C P : 1 4 2 5  

D N I :  9 5 1 3 6 4 5 8  

C U I L / C U I T :  2 3 - 9 5 1 3 6 4 5 8 - 4

P E R S O N A L  I N F O R M A T I O N I N T E R I O R  D E S I G N  

E B A  |    2 0 1 6

C O U R S E  O F  B A S I C  A S P E C T S  O F  T H E  I M P O R T A T I O N  A N D
E X P O R T A T I O N  O F  P R O D U C T S  A N D  S E R V I C E S  

U T N    |    A P R I L  -  M A Y  2 0 1 8

Teamwork.
Dynamic character.
Analysis capacity.
Facility for communication.
Good performance under pressure
Organization and planning. 

C O M E X  S P E C I A L I S T

H U A W E I  T E C H .  I N V E S T M E N T  C O .    |    J U N  2 0 1 7  -  P R E S E N T  

Follow up monthly and weekly of   all  the shipments.  
Application and monitoring of import licenses (SIMIs).  
Application and follow up of electrical safety certificates.  
Supervision and approval of customs mandatory documentation. 
Delivery and coordination of all  the cargoes from customs to the
warehouse or warehouse clients.  
Maintenance of database. 
Monthly report of customs clearance lead time.

F R O N T  D E S K

P A L E R M O  T O W E R  H O T E L  |  F E B  2 0 1 5  -  N O V  2 0 1 5   
Customer service, personnel and phone/email.
Booking and scheduling appointments.
 Handling faxes and emails.
Archiving information of guests.  


