Tamara Cevallos

Administrative assistant.

¢ CHRobinson
June 2023-February 2024

Operations coordinator

Payment to suppliers.
Tax collection.

InveIcing.
Creation of cradit notas.

PERSONAL STATEMENT
¢ PwcC Argentina

| define myself as a proactive, November 2021-May 2023

responsible and positive person. |
am abwvays in a constant search to Bilingual administrative assistant
learn about o new topic or acquire
o new skill. Bank reconciligtions.
Reporting.

Agenda management.
Account control
Autormabions.

CONTACT DETAILS
¢ Teleperformance
April 2021-October 2021

tomaraacevallos@grnail.com
. (om)eno-si64
g linkedin.com/in/tamaraagustina Telemarketer

cevallos/
Coronel Méndez 1480,
Avellanada.

= Telaphone sales.
& Customar sandice.
o Quality survays.

SKILLS
Advanced English EDUCATION
Fower Bl
Bachelor of F n Affairs
Alteryx agig-202q Toormerofrost
Tableau Mational University of Lands

SAP Concur
Excel
Simplit




