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Evelyn Castroman

[ agn uu.rrcnl:l:c amd:rmg 2 Backelars nl.tgr# ar che UNA { Nariomal l.'nn'et'alr_\' of chie Arrz), $|:'I:‘|.'I.Illl.:‘1.1 in che Lacin
American regon. In rerms of my profesional level, | focis an customer service snd secrearial work.
[ have experience in organizing persanal snd corpocare sgendas, sales. money hanedling snd different pavment

nu'rl'.h.'ula,J.rm'-nr_ wrher rasks

Work experience

Adminisrrative assistant anzy - Presens

Put, Ciudad sursnoms de Fuenos Aires, Argenrina

As an adminlsrrarive assierang ar Pa(C Cansda, | proside comprebensive adnaindsteacie suppen vo szakeholiders
anud direcrons. In vhis role, 1 work closele wich 2 ream of asskeramis oo ensure the smoach Falh.'l:h!nl.'llt‘q_' i daily
aperatbons. My responsibiliries o lusde e naging calendars, scheduling meerings, conedinsring rravel
arrangements, preparing documents and presenrarions, and handling correspondence.

[ abso asslsr wich organizing evenrs, mainraining reconds and darshases, snd handling varicus sdmdndseracive rasks
FEs I'I|.1'|.1-|1.|.

Working closely with stakeholders and direcoors, [ prioricize their needs and encure stficlenr communication and
conndinarion. This rele has furcher develaped moy organizacional and misdriasking skilks, a5 well s e abilioy o
wark independently and malncain condsdentialiny.

Hospiral Adminisrrarive 200 - 2073
Hospiral Aleman, Civddad aurcnmma de Buenos Aires, Argenring,

[aorked & a healthesre sdminisrranor m che cardiologe faeld.

by rasks primarily invobee sdembning pacsents for comsisles andd different kind of examinsrions.

[ amn L\:'spumnhh' fior Eonsroring the stock |‘I|-:\u|'\l|'5|.||.'.\ fir I:|'||'I.||.'|‘lr.||.'I||L|.'I:|I, mansging el bcal J.gurnlu:. nhnlulmg

appalnrmaents, p.-rlhl='u|n|1_u-lul.'an|: adminisrrarive ducies for the insriterion, and handling medscal sofracare
T

Check in ngeme 2017 - zorh
LATAM Airlives, Cioclad sercnomes die Brenos Aires, Argenring

[worked & a passenger check-in agent.

M job Eovuseed on recelving passengers and thelr baggage st the check-in counter ar Josge Mewhery Adrpar.
I]‘J'.'IF% mw time there, | had che operTLmiry pix work wirth aercmaurscal ¢ CyHaTer roids such as Sshee and
Amadens. This allomed noe mo deepen noy knowledpe af varius cegalarbans and the required documentsrion foe

different ovpes of passengers.

Commercial internship amifs - ey
Baneo Supervielle, Ciudad suronoma de Boenos Adres, Argencima.

| -.r-ul.plrrul a 3-msnah JI1I:|.'I!'|F|1.1|'\- ar 4 hank branch.

Dwiring mw inmernship, my main respomsihalicies were o sxisr customers visiting the conmencial area of the

heanch.

[ gamed rhe shilive o open bank sccouncs, undock and s plastic cands, perform credic assessments, provide

assrrance wich ATz, and hamidle varlous ocker rasks.

Educarion

Bachelors Degree 2oz0 - Presens
LA, Cruded surdmomes de Buenos Adres, Argenrina,

[ agn currenchy in o chird vear of my Bachelor’s e pree:

Urbesining a Bschelor's degree in Aurs and Larin Anerican Thoughn ensures 1 sorong faundarkon in pracracal
theareticsl, and complex rechnical knowledge for research and management wich an Intendisciplinary and
inregrarive appeasch wichin che Larin American reglomal oomvex

This educarion fasters a pr.:\-‘..-.“nrml pertarmance wich 2 high level r-‘l'mpumll\llul:'. in rasks such as research,
actvising, amdfor managing culrural policks, 15w ell & 2 solid understanding of Larin American cuboares and
thisghe, with special arrencson vo the relsdonship berween culmural pracrices and soclehisoricsl processes as a

comiplex weh of masrual asricalarsons




GED T - 200k
Imsrinern fmmacadada f.'n:rm‘:-ru'.ﬁ.rr, ¢ rudad suramomes de Baemos Adres, Argenrinz

Gradusted from high school wirth a specializarson n commencial experie.

Certificane

FCE 20tk

Cerricare of FCE (Firse Certlcare in English] troen che Cambridge Il l\.‘|r|:.l1|_ﬂ.|i|1. Language.

English profectency level Cx
Languages

Fnsji;]-. ]
Hobby

Languages

Ancient ]1i:|:ur_'-.'
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